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Preparing a Nomination

Questions, problems, recommendations for this process? Please send email to Andrew Seely

andrew.seely@ieee.org and Hermann Amaya hermann.amaya.us@ieee.org for assistance.

Only select Senior Member Elevation Committee members and Section representatives are
tapped to write nominations in the Roundup process. If you are selected as a nominator in the
Region 3 Senior Member Roundup process, you will be expected to complete the nomination
for the candidate in a thorough and timely manner. The senior member formatted resume will
be provided and reference provider member numbers will be assigned in advance. It is
acceptable and encouraged that you reach out to the candidate if you have questions or need

clarification on any details.

Each nomination should take no more than one hour. On average a nomination for a well-
qualified candidate takes significantly less time. Nominations in the IEEE system auto-save as
draft for later work. Nominators are not required to attend the live Roundup meeting, though
they are welcome to do so. Nominators must stay engaged after the Roundup event to ensure
that assigned references are completed. If a reference is not completed in a timely fashion,
please contact Hermann and Andy as noted above so a new reference provider can be assigned.
If you start a nomination and receive an error that the nomination has been started and you
have an option to take over the nomination, accept the option and take it over. Contact Andy
and Hermann for assistance f you receive an error that the nomination has been started but
you cannot take it over, or if you receive an error that the member number is not valid.

If you are assigned a candidate to nominate who you do not feel qualifies for senior
membership, please escalate to Andy and Hermann promptly, and do not complete the

nomination.
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The Roundup roster is the authoritative source for assignments of nominators and reference
providers and for access to candidate resumes. Access to the roster is strictly limited to
assigned nominators. Please request access if you do not already have it. Permissions to
resumes will be allocated to references and nominators no later thanone week in advance of
the roundup event. The 2023 roster is located on Google Docs at
https://docs.google.com/spreadsheets/d/1RGgSv-
jblw3KK24g4tDiLcUgqoRO9uYluYlyzvC4j9nk/edit?usp=sharing

Steps for preparing a nomination follow.

1. Logintoyour IEEE.org account at www.icee.org, go to the membership tab, select the
member grade elevation option.

ft IEEE.org | IEEE Xplore Digital Library | IEEE Standards |

<IEEE

Advancing Technology The professional home for tt
for Humanity technology community worlc
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Renew IEEE membership
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2. Click the link for “individuals may apply for senior member grade online.”

(7) TOP OF PAGE

Senior Member Grade

The grade of Senior Member is the highest for which application may be made and shall require experience reflecting professional
maturity. For admission or transfer to the grade of Senior Member, a candidate shall be an engineer, scientist, educator, technical
exec‘u_tive, or originator in IEEE-designated fields for a total of 10 years and have demonstrated 5 years of significant performance.

> Individuals may apply for Senior Member grade online '

e

3. Click the “begin nomination process” button.

IEEE Senior Member Application < IEEE

Senior member is the highest grade for which IEEE members can apply. IEEE members can self-nominate, or be nominated, for Senior Member grade.
To be eligible for application or nomination, candidates must:

+ Be engineers, scienti: educators, i i , or originators in IEEE-designated fields

« Have experience reflecting professional maturity

« Have been in professional practice for at least ten years (with some credit for certain degrees)

« Show significant performance over a period of at least five of their years in professional practice

Please note, for the best experience, please use the latest version of Chrome or Firefox to complete your application. The platform does not support Internet Explorer.

Also Note: Applications and attachments such as resumes and CVs must be written/submitted in English.

‘ BEGIN NOMINATION PROCESS 3> ‘
— My Nominations

Q.
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4. Enter the candidate’s member number. Note that members with numbers with only 7
digits require a leading zero. After entering the number, you will see a confirmation of
the member’s name, or you will see an error. Report errors to Andy and Hermann.

IEEE Senior Member Application

Senior member is the highest grade for which [IEEE members can apply. IEEE members can self-nominate, or be nominated, for Senior Member grade.
To be eligible for application or nomination, candidates must:

« Be engineers, scientists, educators, technical executives, or originaters in IEEE-designated fields
« Have experience reflecting professional maturity
* Have been in professional practice for at least ten years (with some credit for certain degrees)

« Show significant performance over a period of at least five of their years in professional practice

Please note, for the best experience, please use the latest version of Chrome or Firefox to complete your application. The platform does not support Internet Explorer.

Also Mote: Applications and attachments such as resumes and CVs must be written/submitted in English.

Are You Nominating:  Andrew Seely YES
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5. Onthe Nominee Information page:

A. Select “Yes” for is the nominee aware

B. Select YOUR section for nominating entity

C. While itis only strictly required to enter the highest education degree, it is
recommended to be as complete as possible. If you are using education credit to
substitute for years of experience, it is highly recommended to enter all degrees.

D. While it is only strictly required to enter the current employer, it is recommended to
be as complete as possible. If only entering current employer, then in years of
experience, enter the total years of experience, not just the experience at the
current employer.

Homines: Arthomy Couch Mominstor: Andrew Sesly Status: Draft
Modminee Information Prodessional Bzperence Significant Perdiormance Arachments References

Nominee information Nominator Information

Mam#:. Andrew Sesle Section: Alanla Secmon Mama: A ew Sasly

BtatePravince: GA IEEE Reicn: RS -Southeastern LISA Region: FtY Southeastern LISA

‘CountryRagicn: LISA Grade:; Momber Grade: Senicr Memisr

Proforrod Name: s nrirour coslu m Mominating Entity -=sgures:

Erlor your ProfarTad Noms, If Tussed, B chck tha Save ‘ Type ’

Duitton.

|5 B NominGe: Bwane of This ROMINGSCNT (Fequined

(8] *-'v.-l.- can sccess and updaie this applcation. All nolificasions will 9o fo you and ihe Nominee)

O No (As e Nominaior, il nolifications will go to you. The Mominee will not ses this application)

EQUCANION | Fequred)

Your educalionsl expenence in &n IEEE Designated Fiskl is credied (owards the 10 yedrs of prafessional axperiencs ragquirement &5 Sollows:
+ Three years for a bace degres (o t)
« Fours yoars if you hold a baccalaureals and mastors degroe {(or pquivalent)
+ Five years i you hoid a doctorate (or equivalent)

Hote: Time warking and aflending school af The same Bme will be counled elfther as work expenences DR sducalion experience.

Please enssire your IEEE Profile is updated with your Education Infarmation.

I.Inhnn}t)ﬂﬁnlh-pﬂnm# University/Collegs City Fiald of Study Degros Dats Started  Dato Graduated Actions

Grantam Lk Shol Enginessing Buacheior of Enginesring PR I - |

Present Qccupation equies

Employer Title Years of Exparience Action

Adarirat G0 Desiign Engirest ‘ g

PAGE 3 Guidance for Nominators and Reference Providers @ IEEE /




6. Choose the appropriate fields for the candidate and click next.

|EEE Designated Fields (‘requireq)

|IEEE Bylaw 1-104.3 sets forth the criteria for elevation to Senior Member grade as follows: a candidate shall be an engineer, scientist, educator, technical executive or originator in IEEE-
designated fields.

Please select the applicable designated fields below. (If your current position is not in one of the IEEE designated fields, please specify it via “Other”.)

Engineering

Computer sciences and information technology

Physical sciences

Biological and medical sciences

Mathematics

Technical communications, education, management, law and policy
Other

Oooooooo

NEXT >

7. Inthe professional experience section, provide employer, position/title, and month/year
dates for all relevant positions. Do not include part-time roles. At the bottom of the list,
provide a summary statement of total years of experience. If education credit is used for
experience, state so clearly. Click Next when done.

Company A, Engineer, Jan 2010-Jun 2015 (5 years, 6 months)
Company B, Senior Engineer, July 2015-Dec 2018 (3 years, 6 months)

Total experience: 5 years 6 months plus 3 years six months = 9 years. Including 3
years credit for B.S. for a total of 12 years to meet the experience requirement for

senior membership.

# IEEE.org | IEEE Xpiore Digital Library | IEEE Standards | IEEE Spectrum | More Sites | Senior Member - Home Andrew Seely | Sign Out

Nominee: Anthony Couch Nominator: Andrew Seely Status: Draft

Nominee Information Professional Experience Significant Performance Attachments References

Professional Experience (roquirea)
Please list your professional experience. (Limit 5000 characters.)

When your application is reviewed by the Admission and Advancement Review Panel, they will count the years you have been in professional practice and ensure that your work experience plus
your education experience credit (described on the Applicant Information Tab) total 10 years or greater.

Please DO NOT copy and paste from your CV or resume. You may attach it (on the Attachments Tab) as a backup to the description you enter below.

‘Character limit ( 0/5000)
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8. In the Significant Performance section, if you are working with a R3 SMEC formatted
resume, simply copy and paste the provided “Significant Performance” section from the
resume and click next. Bear in mind that if the Significant Performance paragraph was
written in the first pronoun (as in “I wrote this”, “l designed that”, then you should take
the time to change this pronoun to the third person (“He wrote”, “He designed” or use
the candidate’s formal name, Mr. Smith, Ms. McKenzie”)

If you are not working with the R3 format, then you will need to identify a five year
period with sustained significant performance. It is acknowledged that “significant” is a
subjective term, so take care to define significance. Identify responsibilities, clearly note
outcomes and impacts that stretch beyond performing engineering tasks as assigned.
You are encouraged to collaborate with others on the SMEC team to develop this
section if needed.

Note that prior to 2023, the standard was “documented significant performance in a
five year period,” but in 2023 the standard has been updated to “documented five years
of significant performance.” Months and years are essential to demonstrate the
complete requirement for significant performance.

# |[EEE.org | IEEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites | Senior Member - Home Andrew Seely | Sign Out

Nominee: Anthony Couch Nominator: Andrew Seely Status: Draft

Nominee Information Professional Experience Significant Performance Attachments References

Significant Performance (-required)

Please list demonstrated significant performance over a period of at least five years. Years need not be consecutive. (Limit 5000 characters.)

It is required that your list of achievements include dates.

Be sure fo clearly summarize your key significant performance examples. An extensive write up will make the Review Panel have to hunt for the evidence that you qualify.

Please DO NOT copy and paste from your CV or resume. You may attach it (on the Attachments Tab) as a backup to the description you enter below.

Character limit (0/5000)
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9. In the attachments section, choose the file type first. The R3 SMEC process only requires
a detailed resume. There is no requirement for other document types. The resume must
be in PDF format. If the resume you have been provided is not in PDF format, please
save as PDF before uploading. Contact Andy or Hermann if you have any trouble with
resume access or file type. Since resumes are provided in Google Docs, you will have to
first download a copy and then upload it. Click Next.

A IEEE.org | IEEE Xplore Digital Library | |EEE Standards | IEEE Spectrum | More Sites | Senior Member - Home Andrew Seely | Sign Out

Nominee: Anthony Couch Nominator: Andrew Seely Status: Draft
Nominee Information Professional Experience Significant Performance Attachments References
Attachments

Please upload any attachments that will support what you have entered on the Professional Experience and Significant Performance tabs.

Please be aware any personal information in your hi will be vi ble by revi of this application.

Note: The attachments uploaded will be displayed below. The maximum attachment size allowed is 25MB.

Only pdf, png, joeg. jeg. gif, joe, and bmp file formats are allowed.

Also Note: Atfachments such as resumes and CVs must be written/submitted in English.

PAGE 3 Guidance for Nominators and Reference Providers @ IEEE /




10. In the references section, enter the member numbers provided to you from the
Roundup roster. Note that member numbers with only 7 digits require a leading zero.
Enter the number and click the (+). Confirm the name of the reference against the
assignment to be sure of correct assignment. Enter both references and click submit.
When you submit the nomination the reference providers will be alerted that they have
a reference request. They should NOT complete the reference until after the roundup

interview.
4 IEEE.org | |EEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites | Senior Member - Home Andrew Seely | Sign Out
Nominee: Anthony Couch Nominator: Andrew Seely Status: Draft
Nominee Infoermation Professional Experience Significant Performance Attachments References
References

Obtain the IEEE member number of your references before completing this step.
Please note, once you Submit your application, your references will receive an email nofification, prompting them to log in, review your application and provide their reference.
Ifyou need assistance with locating references, please reach out to the section chair listed below.

Section Chair:
Name: Alessio Medda
Email: alessio.medda@gtri.gatech.edu

Member No
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Writing a Senior Member Reference

Volunteer reference providers are the foundation of the Senior Member Roundup process.
Reference providers will be assigned to candidates and will be given advance access to resumes
up to a week before the roundup event. Nominators should complete nominations and assign
their references before the roundup. Reference providers, please do not complete the
reference until during or after the interview. All references should be completed within a few
days of completing the interviews. Please note that the timing of the Roundup is aligned with
the Admissions and Advancement panel requirements, so references that are not completed in
a timely fashion may result in a candidate being deferred for consideration for several months.

If you are assigned a candidate who you do not feel is qualified, please escalate to Andy and
Hermann promptly with details and do not complete your reference.

Steps to complete a reference follow.

1. Loginto your ieee.org account and go to the Senior Member portal as shown in the first
steps of the nominator process above. Navigate to “my reference requests.” Select the
“edit” option (the pencil) for the member you are referencing.

# |IEEE.org | |EEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites | Senior Member - Home Andrew Seely | Sign Out

Mingzhu Lu 06-Mar-2021 @ Approvea 19-Apr-2021 Gompleted 212 53
Paul Ramos 05-Mar-2021 @ Approved 19-Apr-2021 Completed :2/2 ®
Melvin Hess 05-Mar-2021 @ Approved 19-Apr-2021 Completed :2/2 ®©

— My Reference Requests

Applicant Application Status & Reference Status Actions

- [ M comnlated ~

Jennifer Whalay @ submitied Pending References Draft ‘
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2. Your responsibility is in the References tab, but you are encouraged to review the other
tabs of the nomination to be informed on the nominator’s contribution. For the first
guestion, do you know the candidate personally, you are encouraged to say “yes”
because you have conducted a live interview with that candidate.

# IEEE.org

IEEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites | Senior Member - Home

Andrew Seely | Sign Out

IEEE Senior Member Application ¥ IEEE

Nominee: Jennifer Whaley Nominator: David Pope Status: Draft

Nominee Information Professional Experience Significant Performance Attachments References

Reference Request for Candidate Jennifer Whaley
Instructions: Please complete the questions below.
1. Do you know the candidate professionally? (Required)

O Yes
O No
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3. For the question of how many years, enter “1” because it's “more than zero.” We
acknowledge that this form is not very precise.

4. Professional relationship, if you do not previously know the candidate, you may enter
“Professional colleague in IEEE.”

5. How did you become acquainted, if you do not previously know the candidate, you may
enter “Detailed resume review and personal interview.”

6. How many years in practice, you should enter a number that matches the nominator’s
number from the professional experience tab.

# |EEE.org | IEEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites | Senior Member - Home Andrew Seely | Sign Out

Nominee Information Professional Experience Significant Performance Attachments References

Refi Req for Candidate Jennifer Whaley
Instructions: Please complete the questions below.
1. Do you know the candidate professionally? (‘Required)

® Yes
QO No

‘1a. How many years have you known the candidate?“Required)

1b. What is your professional relationship to the candidate?(*requireq)

2. How did you become familiar with the professional background of the candidate? (*Required)

3. How many years has the candidate been in professional practice? (Required)
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7. Inyour own words: Recommend the reference provider, drawing on details from the
interview to add additional fidelity to the nomination outside of what is in the resume
and nomination. Focus on key accomplishments, impacts, outcomes, and influences.

8. For degree of qualification: If you feel this candidate is marginal, do not submit your
reference. Contact Andy and Hermann promptly. You may choose well qualified or
qualified as you see fit. A rough rule of thumb — if a candidate needed to use education
credit for experience, then note that they are “qualified.”

9. When complete, click the “submit” button to finalize your reference.

4. In your own words, explain how the candidate has significantly performed his/her professional duties for at least five years, providing dates will help the review panelists. (Requirec)

5. Please indicate whether you consider the candidate to be: *required)
O Well Qualified
O Qualified
QO Marginally Qualified
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